Buyer Client Checklist

Source of Lead:_____________________


Date:____________________

Add to Database_____
Current Address:______________________________________
Client1:____________________________Client2:_________________________________

Home:_____________________________Home:__________________________________

Work:______________________________Work:__________________________________

Cell:_______________________________Cell:___________________________________

Email:______________________________Email:_________________________________

Fax/Other::__________________________Fax/Other:______________________________

Notes:______________________________________________________________________

CLOSING CHECKLIST

New Address:_________________________________City_____________Zip____________

Contract Price:____________
Binding Date:__________

Close Date:____________

Due Diligence:____________
Inspection:____________

Termite:_______________

Finance Contingency:________
Appraisal:_____________

Utilities:_______________

Attorney:_________________________Phone:_________________Fax:_________________

Contact:_________________________Closing Date/Time:____________________________

Email:___________________________Info sent to Attorney:__________________________     Checklist Mailed:__________________Directions Mailed:_____________________________

Loan Officer:_____________________Company:_________________Office:_____________

Processor:_______________________Fax:_____________________Office:_____________

Email for Lender:______________________Email for Processor:________________________

Listing Agent:____________________Company:_________________Office:_____________

Email:_________________________Fax:_____________________Cell:_________________

Notes:______________________________________________________________________

